Warning Decision Training Branch

LMS Job Sheet: Completing an AWOC Track
Version 1.0, 12/13/04

This job sheet provides instructions to identify AWOC Tracks that are complete. Students can view their “My Courses/
Learning Path/IDP” page in order to view progress for an AWOC track or other Learning Path. As a training facilitator, you
will need to identify Learning Paths that your students have completed using the LMS reporting system. This process must
be completed for each individual. We also include AWOC specific instructions for notification of Certificate of Completion
distribution.

Assumptions:

» The user has proper access level.

* The user has logged into the LMS at http://e-learning.noaa.gov.

* A LP has been assigned to students.

Steps:

1.0. Select the “My Courses”
button.

E-Lea rningr:'-:_i,l‘l"nl!‘Sl'hut'huu!'!:ln~

.Teut-nnl}l Log Off | Catalog | My Courses | FAQ | Yiew Floorplan

2.0. Select the “Reports” but-
ton.

es My Courses Students Motes Catalog Reports Personal Info Back to LC Contact Us
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3.0. Click on “Learning Path” button

Class Scheduler

ranscript

Courses My Courses

Students

Motes

Students by Course Summary Report LearningPath Email Liility

Catalog

Reports Pe

4.0. Choose Student’s Name

Survey Student Transcript Students by

Select a Student:
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Class Scheduler Courses

My Courses

Students

Notes

ABAIRMICHAEL (MICHAEL ABAIR)

COOFER.FRAMNE (Frank.Cooper)
COOFER.FATRICIA (Fatricia.Cooper)
COOFER.STEVEN (Steven.Cooper)
COFE.ALAM (Alan.Cope)
COFESWWALTER MWWalter. Copes

COFLEY.DAYVID (David. Copley)
CORBELLLYICTOR (WICTOR.CORBELLI)
CORBY . ROBERT (Fober Carbny)
CORDERO.SCOTT (Scoft.Cordera)
COREY.JOM (Jan.Corey)
CORFIDLETEFHEM (Stephen.Carfidi)

Cata

Course Summary Report Learning Path Email Litiliby
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5.0. Click View Report

Class Scheduler Courses My Courses Students Notes Catalog

by Course Summary Report Learning Path Email Litility

e HEPDH’}I
6.0. Check LP for Completion
6.1. Check the Core Track.
Task: Status: Score; Due Date: Type:
AWOC IS Core 0 WYelcome to AWOC Complete Pass Mot Assigned on-Line &
AWOC IS Core 1: Qptimizing Learning Complete Pass Mot Assigned On-Line &
AT 1T Core 2: Situation Awareness and . .
Decision Making in a2 Warning Environment Complete Fass Mot Assigned Qn-Line &
AWOC IS Core 3 Expedise and Effective : 1
Office Warming Strategies Complete Pass Mot Assioned on-Line &
AWOC IS Core 4: Data Quality Complete Pass Mot Assigned on-Line &
AL o e 2. gweleie] Imgeris s Complete Pass Mot Assioned on-Line &

Public Ferception

* This example shows the AWOC Core track with all items completed. The status menu shows completion and the score is “Pass”. Only
the student will see real scores. Others will see Pass/Fail
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6.2. Check the Severe Track

Task: Status:
AN 1T Severe & Simulation 1 Mot Complete
ANOC | Severe & Simulation 2 Mot Complete
AWOC T Severe 1: Conceptual Models for
Qriging and Evalutions of Canvective Starms Complete
AWOC [T Severe 2: Threat Assessment Caomplete
AWDC T Severe 4: Application and Review of Caomplete

AWOC Severe Weather Track

Score:

PrA,

[EHISS

Pass

Fass

Pass

Due Date:

Mot Assigned

Mot Assigned

Mot Assigned
Mot Assigned

Mot Assigned

Type:

Lser
Defined
Task

lzer
Defined
Taszk
Cn-Line
Cn-Line

Cn-Line

&
&

* This example shows a Severe Track report. Note that the first two items, User Defined Tasks, are not complete. The facilitator needs to
mark these items as complete before issuing a certificate. (See the LMS Job Sheet: “Mark a User Defined Task Complete” for details.)

*» The detail oriented person will also note that this LP is missing the six required IC Severe 3 lessons!

* Remember, due dates are optional. The status column is most important for this process.

7.0. Distribute Certificate

* WDTB is sending completion certificates to each office. These certificates are prefilled with the student and Facilitator names.
« After reviewing the students Learning Path report, the Facilitator signs and distributes the completion certificates to the student.

8.0. Notify WDTB

* Notify WDTB that the certificate has been distributed. Contact us using the awochelp@wdtb.noaa.gov email address.

9.0. Task Complete!
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