National Weather Service - Warning Decision Training Branch

CLC Job Sheet: Development Plans: Adding and Removing Users
Version 1.1, 4/20/11

This Job Sheet describes how a facilitator can assign a development plan to a student as well as how to remove a student
from a development plan. The Commerce Learning Center (CLC) refers to this as “mapping” a user to a development plan.
Development plans allow the facilitator to assign all the lessons of a given course at one time.

Assumptions:

* The User is logged into the system and has proper permissions to accomplish this task.
* The User is familiar with the Control Panel.

* Remember, the Internet Explorer browser is required to work in the Control Panel.

1.0. Display the Control Panel

Management
* After logging in, click on “Control Panel” from the Management _
menu. ® Edithlode. .. .
B ControlPanel
* The Control Panel will open in a new window. (Remember to m Resoll '} Manager
turn off your popup blocker for doc.learn.com.) ® Learning Object Manaager

Fages:
[nws Home =1
5o |

Add new page...

2.0. Click “Development Plans” on the Control Panel

w The Ability Utility®
» Under the menu titled “The Ablllty Utlllty”, click “DeVelopment Development Plans
Plans.” De‘-;el-:pnﬂl\:"l Plan Settings
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3.0. Search for the desired development plan

» Type a few key words in the text box labeled “Name/
Description Contains:”

« Click “Search.”
« Scroll down to find the desired course.

4.0. View properties of desired development
plan

* Click “properties” icon associated with the desired
course.

5.0. Access “Select Users” Window
5.1. Select “Users” from the “View Mapped”
drop down box

* The “Veiw Mapped” drop down box can be found in
the “Development Plan Mapped ltems” section of this
page.

* The items in the dropdown menu are based upon
permissions. You may not see all of the items. If you

are missing the "Users" item, contact your CLC
Administrator to request additional permissions.
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¥ Filters

Name/Description Contains: |AW0C

Status: I Active ;I

A Select Category. Al

Due Date: | To |

Created By Supervisor: I Include ;I
Displaylﬂ records per page W

This course is

the official
5 WDTB AWOC Winter FY2011 WDTEI AWOC 51612011
*  Standard Winter
Standard
edition.

Development Plan Mapped ltems

[ALL]

[Sequenced Training tems]
Assessment Instances
Assignments

Classes

Courses

Enroliments

ILT Events

ILT Tracks

ILT Sessions
Competencies*

Goals*

Job Profies®

View mapped

Hame
1 AWOC Winter IC 1: Orientation to AWOC Winter Weather Track
2 AWOC Winter IC 2.1: Why Certain Products are Issued
3 AWOC Winter IC 2.2 Forecast and Product Collaboration
4 AWOG Winter IC 3 1: Road Weather Overview
5 AWOC Winter IC 3.2: Weather Impacts & Surface Transportation Management Strategies
6 AWOC Winter IC 3.3: Tools for Monitoring Road Weather
7 AWOC Winter IC 3.4: The NWS-Ground Transportation Partnership
8 AWOC Winter IC 3.5: Comparing Timelines of NWS Products
8 AWOC Winter IC 4.1: Using CPC Products
10AWOC Winter IC 4 2: Climatological Degree of Rarity of Hazardous Winter Weather

Note: Changes made may not be reflected until refresh sequencing is clicked

nJ|‘i Map/Unmap Training 9 Refresh Sequencing

62 records returned. Page 1L| of 7 K <>

Type
Course
Course
Course
Course
Course
Course
Course
Course
Course
Course

Due Date
5/8/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011
51612011
5/6/2011
51612011
5/6/2011

Sequence #

- I NN I SO N RN

=1
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5.2. Click “Map/Unmap Training” Button

Development Plan Mapped ltems

» To remove a user from the Development plan, skip to

View mapped | Users® LI
step 7.0. Remove a User from a Development Y S—
Plan”’
33 records returned. Page | 1| of 4 K< >
H 13 1
5.3. Click “Map to Development Plan ———
Button
View Mapped | Users® j
= Map to Development Plan| 4 Change Status
Display| 50 = records per page 33 records returned
6.0. Map User to Development Plan
6.1. Search for a specific user Select Users close windor: %
* A new window will appear. JeT—
« Search by first and/or last name (red box) or by using v Filters
user groups (blue box).
. . Usernames Beginning With: Show All
* Search for a specific group by using User Groups ABCDEFGHIJKLMNOPQRSTU
(blue bOX). Every DOC Component with their own Combination Filters: Select criteria from any or all filters
NFC Org Code has a User Group that is Field(s) containing Users With Status
. . . Username ¥ Denied Access ¥ Pending Approval
automatically maintained. - ¥ approved I Removed
irst Hame
* Click “Search.” Last Hame

" Disabled Access
Category Default Group

User Group:
Employee - Group List Current Group
Guest
LearnCenter Management #}. Show Users

LearnCenter Testing

HAT OCEANIC & ATMOSPHERIC £
Non-Employee

NWSTC =

Display | 50 Ll records per page W
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6.2. Select specific user(s)

* Select specific user(s) by checking the box to the left
of the user’s name.

6.3. Return selected user(s)

* Click “Return Selected” button at the top or bottom of
the page (red box) to map the selected user(s) to the
chosen development plan.

* This will close the “Select Users” dialog and fill the
originating box with the usernames of the selected
user(s).

 To add all users in the list simply click “Return All”
button (blue box). This will map all the users in the
list to the chosen development plan and close the
“Select Users” dialog.

6.4. Return to Originating Page

« After clicking the “Return Selected” button, you are returned to the originating window where you will see your selected users in the “Item

Mappings” list.

User List

Username: [ALL]
First Mame: Containing ‘NWS
Last Mame: Containing "Student

Current Filter Zetlpes S ,
Status: Denied Access, Pending Approval, Approved

Group: [ALL]
“a Return All & Return Selected
3 records returned.
ﬂ' Username Last Name , First Name Status Actions
1 [T NWSTESTUSER3 Student3, NWS Approved EI
2 BNNWSTESTUSERd- Studentd, NWS Approved EI
3 [TNWSTESTUSERS Students, NWS Approved E]

& Return Selected

User List

Username: [ALL]
First Mame: Containing ‘nws
Last Mame: [ALL]

Current Filter BTy S ,
Status: Denied Access, Pending Approval, Approved

Group: [ALL]
| <3 Return All I‘_ Return Selected
4 records returned.
sername ast Name , First Name atus ctions

ﬂ' u Last N First N Stat Acti

1 [T INSTRUCTORNWSTCA Instructor (1), NWSTC Approved EI
2 [ NWSTESTUSER3 Student3, NWS Approved EI
3 [T NWSTESTUSER4 Studentd, NWS Approved E]
4 [T SF182NWSADMIN Administrator, NWS SF182 Approved %

& Return Selected

+ Saving the development plan is not required to save the newly mapped user(s).

« If you need to remove a user, continue to step 7.0. Remove a User from a Development Plan, otherwise your task is complete.
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7.0. Remove a User from a Development Plan

« Select the user in the “ltem Mappings” list using the
checkbox on the right side of the display (red circle).

* Click “Change Status.”

» A warning will appear and ask if you want to continue.
Click “OK.”

» User is now removed from the development plan.

8.0. Task Complete!
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ltem Mappings

D\sp\ayiEU :I' records per page

1 NWSTESTUSER2
2NWSTESTUSER4

View Mapped |users' vi

Hame

<a Return To Development Plan

&= Map to Development Plan 7 Charﬁﬁlalus

2 recordsTeturned.

Due Date Actions ﬁ
41202012 AEBC
412012012 ¥

Page 5 of 5



	CLC Job Sheet: Development Plans: Adding and Removing Users
	1.0. Display the Control Panel
	2.0. Click “Development Plans” on the Control Panel
	3.0. Search for the desired development plan
	4.0. View properties of desired development plan
	5.0. Access “Select Users” Window
	6.0. Map User to Development Plan
	7.0. Remove a User from a Development Plan
	8.0. Task Complete!


